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Welcome to Script 

ill! Script is a newsletter for LocoScript users, written and 
III published by the people who created LocoScript. This 

special introductory issue is sent free to everyone who buys 
LocoScript or one of our associated products. If you’d like to 
receive further issues, you can subscribe using the enclosed 
order form. 

In regular issues of Script we focus on different aspects of 
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News about LocoScript and 
new add-on products 


LocoScript, but in a different way to the User Guide. We aim to 

bring together the various LocoScript facilities to give a more I ill TEMPLATES 


general idea of each particular topic. To give an idea of what 
you’ll find in Script if you subscribe, we’ve put together a 
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collection of some of the items that we published in previous 


issues. 


articles 


Getting to grips with 
LocoScript' s templates 

LOCOFILE 

How to print lists from 
a LocoFile datafile 

at improving the appearance of your text by incorporating H t APAA/T A TT 
A^ ™A ^ A:rr * I L-/ U Vy UiVlAlJL 

Selecting records for 


6 


an article 


a 


appear daunting to newcomers. This describes 
5 used for and how to set one ud. We also look 


header and footer texts, and how to use a different printer with 
your PCW. 

Script includes a regular feature exploring the capabilities of 
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a mailshot 


LocoMail — our mail merge package. Here we’ve reprinted an 
article on ‘selective mailshots’ - sending standard letters to just 
some of the people in an address list. We also have articles on 
LocoFile, the latest addition to the LocoScript family - in this 
issue we show how to print simple labels and lists direct from 
LocoFile. 
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Script 


Getting the best out of 
headers and footers 


LETTERS 
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publish a cross-section of the problems people have written to | Extracts from our post bag 


and 
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keep users up-to-date with what’s been happening ■ PRINTERS 


that concerns LocoScript. 

We hope Script will help you get the most out of LocoScript. 
Script costs just £9.95 a year for 6 issues and you can subscribe 
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order form 


the subscription year you won’t lose out - we’ll send you back 
copies immediately. If you missed last year’s issues, you can 
order these too at a specially reduced rate for the complete set - 
the details are on the order form. 


How to install a 
different printer 

■POSTSCRIPT 
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We had a huge response to our first 
set of LocoFont typestyles to use with 
LocoScript 2 on die 8000 series built- 
in printer. Many of you instantly 
suggested other fonts you'd like to 
have, while others asked if we can 
make these typestyles available on 
higher quality printers - even on the 
9512. To meet the first demand, we 
designed a second set of LocoFont 
typestyles. To meet the second, we 
created the LocoFont 24 sets of 
typestyles specially for the new 
higher quality “24 pin” printers. 

There are some samples of both the 
new and the higher quality fonts 
below. 

Two of the new typestyles on the 
LocoFont Set 2 disc are Mini 15/17 
and Mini PS. They have been 
designed to let you fit more text on 
the page by printing 8 lines to the 
inch. The reduced size of the 
characters means you can use a line 
pitch of 8 and still retain a good sized 
gap between each line of text. 

Another of the new fonts is an Old 
English style. We didn’t at first think 
such a font would be appropriate but 
we received so many requests that we 
decided to produce one after all 
(much against our better judgement!). 


This is a purely English style - you 
won't be able to print Cyrillic and 
Greek characters using this font. You 
can, however, print the Symbol 
characters in the same style as in the 
Standard font. 

LocoFont Set 2 costs £14.95 and 
comes with full instructions on 
installing the new fonts. It also 
includes the new version of the 
Standard typestyle we produced for 
the first LocoFont disc. (The original 
LocoFont Set 1 disc is available for 
£19.95.) You don’t have to buy Set 1 
in order to use Set 2. 

The typestyles we are providing for 
24 pin printers are similar to those 
provided by the two LocoFont sets, 
but grouped in a different way. 
LocoFont 24 Text Set gives Roman, 
Finesse, Definite and Mini-PS styles, 
while the Display Set gives the more 
ornate typestyles. 

LocoFont Sets 1 and 2 are 
only available for the built-in 
printer on the PCW8256 and 
PCW8512 machines. 
LocoFont 24 Text and Display 
Sets can be used on any PCW, 
but you must have the 24 Pin 
Printer Drivers Disc and a 
suitable 24 pin printer. 


LocoFont 2 (for the built-in matrix printer) 


Mini PS 


Penman 


Th« reasonable man adapts himself to the world; the 
unreasonable one persists in trying to adapt the 
world to himself. Therefore all progress depends on 
the unreasonable man. 


Tigex! Tigext burning bxight 
In the (oxebtb o{ the night, 

What immoxtal hand ox ege 
Could (name, thg leaxfu l bgmmetxu? 


Old English 


eui» 


»Mf> 

(Quay* the 
Barest 


LocoF ont 24 (for 24 pin printers) 


Roman This brochure shows 

the range of computer 
accessories available 
in your local Oddbods 
store. 


Finesse To join, simply fill 


in 


the coupon and return 
to the address shown 
above along with your 
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We have binders available for you to 
preserve your copies of Script in the 
pristine condition in which you 
receive them. 

The binders have green hardback 
covers and cost £4.95 each. 





Mallard BASIC is the BASIC 
supplied on Amstrad’s PCW 
machines. In the main, it has been 
supplied without a user guide and so 
lots of you have come to us for a copy 
of our Mallard BASIC manual. We 
have now published a second edition 
of this manual, in which the 
introductory section has been much 
expanded to cover some aspects of 
using Mallard BASIC in more detail. 

In particular, the new introduction has 
a whole chapter devoted to Mallard’s 
keyed access files. What makes these 
useful, particularly as databases, is 
that Mallard will effectively build and 
maintain an alphabetical index of the 
records in these files for you. 
Moreover, as you only work directly 
with the index, it means that your data 
is in effect sorted into alphabetical 
order as well. Another new chapter 
describes how to use machine 
language routines from within BASIC 
programs, complete with worked 
examples, and how to use GSX - 
graphics routines. And for the 
mathematically inclined, we explain 
why if you ask (almost any) BASIC to 
add . 1 ten times, the answer it gets is 
not exactly 1 ! 

The manual costs £9.95 and is 
available in two versions. One is 
intended for PCW owners and 
includes information specifically 
about using BASIC on this machine. 
The other version doesn’t concentrate 
on any particular machine. The PCW 
version of the manual is spiral bound 
at no extra cost. 
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Templates let you set up a standard format for your 
documents relieving you of repetitive tasks , such as 
typing in the address in each letter. Templates also let 
you copy layouts and other details into a new document 
when it is created , so you don’t have to keep setting up 
every document with the same details. In this article we 
look at what a template is and how to set one up. 
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Every document holds a great deal 
of information which determines its 
shape, such as the printer the document is 
intended for, the paper type it is going to 
use etc. LocoS cript stores all this 
information in one place - the Document 
Set-up - and it is here that you can inspect 
and alter the details to suit your 
requirements. 

When you create a document, LocoS cript 
looks for a document to copy, so that it can 
give you a ready-made Document Set-up. 
The document it copies is known as a 
template and it has the special name 
TEMPLATE. STD. If LocoScript can’t 
find such a document, it simply gives you 
a Document Set-up that specifies the built- 
in printer, A4 paper and a very simple 
Layout - and then it is up to you to make 
all the settings you require. This article 
shows you how to set up templates with 
the details you require, so that these are 
automatically copied into each new 
document you create. 

Y ou can have up to eight templates on a 
disc, and you can have further templates 
available on Drive M. We shall discuss 
ways of organising the templates later on. 
But first, we’ll look at the tools that 
LocoScript provides to help you set up 
templates in general - illustrated by the 
chart on the next page, which describes the 
creation of a template for some letters. 

(The numbers given below match the 
numbers on the chart.) 
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LocoScript’ s default is to set up a new 
document to print on the built-in printer. 
So if you want to print your documents on 
any other printer, you’ll need to set up this 
in the template’s Document Set-up. First, 
of course, the printer will have to be 
installed on your system. If you are 
unsure of how to do this, you should find 


the article on ‘Different Printers’ in this 
issue helpful. 

The advantage of setting up the printer in 
the Document Set-up is that, if necessary, 
LocoScript will arrange to use this printer 
automatically. For example, if your 
current printer is the supplied matrix 
printer and your document is set up for a 
daisy wheel printer, you will get a 
message prompting you to ‘Change to 
Printer intended for Document’ when you 
start to print your document 

At this point, you should also set up the 
Character Set and Character Style. This 
ensures that documents created using this 
template will use the same set of 
characters (ie. on a daisy- wheel printer, 
the same printwheel), thereby giving a 
consistent appearance to the printed 
output. 



The next thing to consider is the paper 
type you want to use. The chances are 
that you will want to use one of the 
standard Paper Types that you already 
have set up on your system, but you can if 
you wish define a special type of paper 
specifically for this template and the 
documents produced from it. 

One point to bear in mind is that you will 
have to change the margins in your layouts 
to fit in with your paper type. It would be 
frustrating to design the body of your 
template, and then, having selected a 
paper type that was smaller than the screen 
design, watch as part of the document 
printed on the platen instead of the paper. 

If you want to produce documents on a 
different size of paper to those offered in 
the Paper Type menu, don’t forget that 
you can create your own Paper Type. This 
can be done using the f6 Settings menu 
from the Disc Manager screen. 
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Once the paper type has been set up the next 
thing to think about is how the text of the 
document is going to be laid out. 

LocoScript provides you with a very useful 
tool for achieving this - Stock Layouts. 
These are layouts that you can set up and 
save so that they are always available for 
use when you need them. The advantage of 
designing them in templates is that you can 
make one set of Stock Layouts available to 
all the documents created using the 
template. Thus you can ensure that the text 
is laid out consistently across all the 
documents. You can also use templates to 
store your favourite layouts and then have 
them available ‘on tap’. 

Setting up the layouts for a complex 
document requires careful planning. In 
particular, making sure that the text margins 
are properly aligned and that the parts that 
you wish to indent do not look as though 
they have wandered over the page 
erratically, requires that you make a note of 
where you set the tabs and the margins in 
each layout. 

However, if the differences between the 
layouts in your document are relatively 
small, LocoScript provides you with a 
useful short cut to setting up the same 
details each time. This is the facility to 
copy the details of one Stock Layout into 
another and can be found in the f5 Stock 
menu in the Editing Layout screen. 

It is not always easy to remember what a 
particular Stock Layout does so LocoScript 
lets you give each Stock Layout a name 
appropriate to its function. You do this 
through the f7 Name menu and LocoScript 
will display the name of the current layout 
on the second information line. This is 
useful, not only to the person creating the 
template, but to anyone who might work on 
documents created subsequently. 

But don’t forget that the Stock Layout has a 
number as well. The quick way of inserting 
a Layout code based on a particular Stock 
Layout is to type CELT, followed by the 
number of the layout you require. A copy of 
the Stock Layout is then placed in your 

document at the point where your cursor is 
positioned. 

The layout editor displays menus to help 
you set up all aspects of the layout. The f8 
Options menu allows you to change the 
character that marks the decimal point. You 
can select a ‘ . ’ or adopt the Continental style 
7 to lay out your figures. The decimal tab 
function in f3 Tabs will then line up your 
figures around the chosen character. 
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TTh's example shows the creation of a template for letters to be printed on a D630 -compatible 
printer on 11 " continuous stationery. Similar steps are used to set up any template. 
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■end ofTieader 
>end of footer 
end of header 
«nd of footer 
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1 : used for all pages 
1 : used for all pages 


2 : used for no pages at all 
2 : used for no pages at all 


Change layout 




Centre 

Right align 

Set justification 



rage layout 
Header/footer options 
Page break control 
Page numbers 


EXIT 


Select a group on your disc and create a 
document, naming it TEMPLATE.STD so 
that LocoScript will recognise it as a 
template. 

Press QD to bring the Actions menu onto 
the screen and go into the Document Set- 
up. Most of the settings you need to make 
are recorded in Document Set-up. 


Printer selection 


Character Style 
Pica 10 

Character Set 
U K ASCII 96 

KXjSmSPHBHHI 

D630 


EXIT 
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Page layout 


Header/footer 1 used for: 
all pages 


f firs 


air but last page 
odd pages 


v' First page header enabled 
yf First page footer enabled 
y/ Last page header enabled 
✓ Last page footer enabled 


For one page document 
Use footer for first page 
^ Use footer for last page 
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Header and footer text is one aspect of 
your documents that templates can 
organise very efficiently. 


You can set up pre-prepared headers and 
footers, such as a letter heading, for all 
your documents. If you are producing a 
book or an article, templates provide a 
useful way of setting up chapter 
headings and page numbers in advance. 

You might want a letter heading that will 
appear on the first page but not on 
subsequent pages of a letter. You can 
arrange this by selecting ‘First page 
only’ in the ‘Header/Footer Options’ 
menu which is found in the f5 Page 
menu. 

Setting up a letter heading in this way 
will mean that the space reserved for the 
header is retained on the remaining 
pages of your document. However, you 
may not want to have such a large gap 
before the text is printed. If so, you can 
set up a template with a letter heading in 
the body of the document and set the 
header zone to zero. You will then be 
able to use the full length of the page for 
your text in the rest of your document. 

The f5 Page menu also enables you to 
establish other details which affect the 
appearance of your documents. For 
example, the Page Break option lets you 
decide about paragraph handling in 
advance. Setting this up will ensure that 
you get a consistent style for all your 
documents. 



Templates are useful for setting up 
standard text that you want to appear in 
all your documents created using the 
template. For example, in a template for 
a letter you may want an address at the 
top, or you may want to produce a 
standard letter that would be suitable for 
a mailshot, using LocoMail. 

While you are setting up your standard 
text, it is also worth thinking about which 
of the text display options you would like 
to have as standard. Would you like to 
have any word-processing codes you put 
in automatically displayed? Would you 
like to work against a background of 
dots, so that you can readily see where 
you have typed spaces? Select the display 
options you want in the f8 Options menu 
and these will automatically be carried 
over to the new documents you create 
with this template. 


When you have given the template all the 
features you want it to have, simply save 
it on disc. 



Once you have set up the template, all the 
hard work has been done. Using it is 
simply a matter of making sure your 
cursor is in the same group as the 
template and then creating a new 
document in the usual way. The result 
will be an exact copy of the template. All 
you have to do now is enter the text, 
pulling in the appropriate Stock Layouts 
when required. 


LocoScript has a special feature to help 
you type in text using layouts. This is the 
option to ‘Show Rulers’ found in the f8 
Options menu in the Editing screen. If 
you tick this option and press i enter l 

extra Ruler lines will be displayed in the 
text at the points where the Stock 
Layouts have taken effect. 

You can modify the text and other details 
as required for each particular document, 
but you will find that you have already 
saved yourself considerable time and 
effort by using the template. 

You can also set up a template by 
copying an old template and then editing 
it, in much the same way as you can use 
the f5 Stock menu for copying Stock 
Layouts. 

For example, you could set tip a template 
with a set of Stock Layouts that you 
wanted for many types of documents. 

If you copied this template to another 
group, you could retain the Stock 
Layouts but edit other parts of the 
Document Set-up to suit your needs. 

You can edit the templates but don’t 
forget that any changes you make will 
only affect documents that you create 
subsequently. You do, however, have 
the option of inserting ‘old’ text into a 
new document, by using the ‘Insert Text’ 
feature from the fl Actions menu. You 
could use this process to make an 
alternative set of Stock Layouts available 
to your document. LocoScript’ s 
exchange and replace facilities can then 
be used to keep the existing layouts, or to 
replace them with a new Stock Layout. 


LocoScript’s search for a template 

When you create a new document, LocoScript searches for a 
template to copy. 

• First, it looks in the same group as you’re working in - in 
case you have created a template specifically for the 
documents in this group. 

• Next it looks in the corresponding group on Drive M (the 
Memory disc) - in case you have a template that you use for 
documents created in this group across all your discs (copied 
from your Start-of-day disc when you loaded LocoScript). 

• Thirdly, it looks in group 0 on the disc you’re working on - 
in case you have a template that you use for all the documents 
on this particular disc. 

• Then, it looks in group 0 on Drive M - in case you have one 
template that you use for all new documents. 

Only if it fails to find a template in any of these places will 
LocoScript use the default template of A4 paper, built-in 
printer, margins 3 / 4 " from the edge of the page etc. 


Where to store your templates 

• If you want to use a template just in one particular 
group, store it in this group. 

• If you want to use a template for a particular group on a 
number of discs, store it in this group on your Start of Day 
disc. 

• If you want to use a template over a range of groups on 
one disc, store it in group 0 of this disc. 

• If you have one favourite template, store it in group 0 on 
your Start of Day disc. 

The key to using templates is planning. Before 
you start to prepare a template, you should 
have a clear picture in your mind of the kind of 
documents you want to create. In particular, 
you should work out what Stock Layouts you 
require. While you can refine the template 
whenever you like, it's harder to change your 
existing documents to match. 
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Since LocoFile became available , we’ve received a number 
of requests for help in printing out information from your 
LocoFile datafiles . Unfortunately , each case requires 
individual attention and we just don’t have the resources to 
provide that level of help. What we can do, though, is offer 
solutions to common problems which show the principles 
that you need to apply to your own problems. In this article, 
we look how you can use LocoFile to print a phone list 
from an address file. 
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The task we are going to look at in 
this article is printing a phone list 

from the ADDRESS.DAT datafile 
supplied on the LocoFile Master disc. 

The ADDRESS.DAT datafile contains 
records of First name. Surname, Address, 
Home phone and Work phone, and it is 
indexed in such a way that you can pull 
out records in alphabetical order of 
Surname and First name. A typical record 
from this datafile is shown below. 



The basic tool we’ll use to print the list is 
LocoFile’ s Print Extract facility, available 
through the f4 Print menu. 

This allows you to select the items from 
the record and print these as a block of 
information; for our phone list, you might 
select First name. Surname and Home 
phone -perhaps Work phone as well. 
(The Whole record option prints the 
whole of the information in the record, 
laid out in exactly the same way as when 
displayed on the screen, giving you a 


convenient way of keeping a printed 
copy of all the records.) 

The fundamental technique of printing 
Extracts is very simple. You start by 
using LocoFile’ s f2 Index menu to set 
the current index to the order in which 
you want the records to be printed - in 
this case, we want to select the Full 
name index. 

Once you have set the index you want, 
you press UD to display the Print menu, 
set the amount of the datafile you want 
to print and the quality of printing you 
want, then cursor down to Ext r a ct at 
the bottom of the menu and press Ienteri . 
A further menu then appears, listing the 


Print records 


V All records 
"Changed 11 records 
Current record 

y/ High Quality 
Draft Quality 


Hhole record 


► Extrac 


Record : 1: 



nane 
Anthony 

Address 
Flat 2 

13 Avondale Rd 
Long Buckhy 
Herts 
HE4 7TT 

Hone phone 0327 11389 
Work phone 03S 431 36034 


Surname 

Andrews 


Print extract 


y/ First nane 

V Surname 
Address 

V Hone phone 
J Work phone 



items in the record so that you can select 
the items you want to include. 

This is basically the same menu LocoFile 
offers when you want to extract items 
from your datafile into a Block for 
transferring to the document you’re 
working on. It works in the same way, 
too: the menu initially shows the standard 
Extract combination that has been set for 
this datafile, but if you want to change this 
selection you can either use Sel ect a 1 1 
and Sel ect none at the bottom of the 
menu or set and clear items individually. 
When you have the items you want, you 
just move the cursor to P r i n t and press 
Ienteri . and the extracts are printed - after 
LocoScript’s done its usual checking of 
the current printer and paper against those 
intended to be used with the datafile. 



The problem, as many of you have 
discovered, is that each extract from a 
record is printed in the top lefthand comer 
of a fresh page - not a very satisfactory 
way of producing a list. 

At this point, you might be wondering 
why we bothered to include the Print 
Extract feature in LocoFile. 
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Well, the answer is that, with just a little 
preparation, you can make this feature 
work quite well for you - particularly if 
all you want to print is address labels 
(which is what we set the feature up for). 

Just before you print, you need to press 
[Ml to go into Printer Control State and 
use the f3 Paper menu to set the Current 
Paper Type to one that suits the Extracts 
you want to print. For example, if you 
wanted to print address labels, you would 
set the Current Paper Type to your Labels 
stationery. Then when you print, take the 
Use cur rent option when this is offered 
- and the Extracts are printed, again each 
on a separate page, but at least this time 
the size of the page is appropriate to what 
you’re trying to print! 


Anthony Andrews 
0327 11389 


Belinda Andrews 
0228 12247 


Eric Carlton 
08251 25976 


This whole scheme is, as we said, set up 
principally to allow you print labels but, 
with a bit of trickery, it’s possible to 
adapt the steps to let us print lists. What 
we do is something that, up to now, 
we’ve always told you never to do and 
that’s tell LocoScript a white lie about the 
paper it will be printing on. For example, 
if you want to print the details from a 
fresh record every 6 lines down your 11" 
continuous paper, then you use a Paper 
Type that describes pages that are only 6 
lines long. This gives you 1 1 ‘pretend’ 
pages on one actual page. (Of course, you 
must choose page lengths that divide into 
the 66 lines that you really get on 11" 
continuous or part of the list will be 
printed over the perforations!) 

You don’t even have to print your list on 
continuous stationery, though we would 
recommend you to use continuous if you 
have some available. You can print it on 
single A4 sheets by being slightly more 
devious. In this case, you not only lie 
about the paper length but you also 
pretend it’s continuous stationery (so that 
LocoScript doesn’t wait for you to load 
fresh paper after printing each “page”). 

Pretending that single sheet stationery is 
continuous would seem to be asking for 
LocoScript to print off the bottom of the 
paper. Continuous stationery is normally 
hundreds of sheets long whereas A4 
single sheets are just ll 2 ^" long. But in 
fact you have a built-in safeguard against 
printing on the platen - the paper sensor. 
The function of the paper sensor is to 
send a signal to LocoScript when it 
detects the end of the paper. Paper Types 
for single sheet stationery normally opt to 
Ignore paper sensor because 
LocoScript knows to stop at the end of 
each page anyway. With continuous 
stationery, you need LocoScript to 
respond to the signal from the paper 
sensor because it’s the only way 
LocoScript knows it’snearly out of paper. 

On the PCW8256/8512’s built-in printer, 
this sensor stops you printing about four 
lines from the bottom of the page, giving 
you 60 usable lines on your A4 stationery 
(its full length of 70 lines, minus the 6 
lines that are wound through when the 
paper is loaded and minus these four lines 
at the bottom). This 60 lines can be used 
as 10 pages of 6 lines, 12 pages of 5 
lines, 15 pages of 4 lines,... just as you 
wish. So all you need to do is set up a 
Paper Type that describes Continuous 
stationery of the page length you require, 
with zero Top and Bottom Gaps and the 
Ignore paper sensor option cleared. 




The fact that the 8256/85 12’s built-in 
printer is stopped after 60 lines is very 
convenient because of the way 60 is 
divisible by so many useful numbers. But 
that doesn’t make this technique 
exclusive either to the built-in printer or 
to A4 sheets of paper, though don’t 
expect to get very efficient use out of 
single sheet paper used in this way on the 
PCW9512’s built-in printer. For a start, 
the paper sensor only works if the tractor 
unit is fitted but, more importantly, the 
sensor stops the printer 17 lines from the 
bottom of the page. 

You don’t even have to worry if the place 
the paper sensor stops the printer a couple 
of lines earlier than you would like (for 
example, after 58 lines rather than 60). 
Provided it is possible to print a whole 
number of your pretend pages on the 
paper you are using, it is OK to consider 
the usable length as being a few lines 
longer. You’ll see why, below. 


The only thing you need to guard against 
is trying to print in the bottom half inch 
where the paper is not held securely and 
so your text could come out printed at a 
bit of an angle. 



The way it works is as follows. 


When you first load your single sheet 
paper, the printer’s loading mechanism 
automatically positions the paper ready to 
print 1 " down the page. This will be the 
start of the first of your pretend pages. 



There’s just one problem left - the layout 
of the printed extracts. 


As you will see if you try it, the 
information taken from each record is 
laid out in a very simple-minded fashion 
with carriage returns between the items 
except where the items appear on the 
same line of the record when LocoFile 
puts spaces between, instead. This is, of 
course, perfectly adequate for printing 
address labels but not necessarily ideal 
for other types of output. In particular, 
there’s no attempt to wrap text at a (non- 
existent) righthand margin, so if an item 
contains more than about 90 characters 
(typically) then there’s a good chance that 
only the first part of it will be printed. 

Some improvement can be made by 
careful arrangement of the datafile’s 
Pattern Card so that the carriage returns 
and spaces inserted between the items 
work well for you. For example, you 
could put the Home phone number on the 
same line as F i r s t name and Surname 
so that you print the phone number on the 
same line as the person’s name. 

However, even such refinements don’t 
give you the type of layout you ideally 
want - with tabs, different print styles 
(bold, italic etc.), helpful extra pieces of 
text like the words Home and Work telling 
you which phone number is which... 

What you need is LocoMail. 


As you print, LocoScript simply prints 
pretend page after pretend page until the 
paper sensor triggers it to stop. The point 
at which it stops could be the end of a 
“page” but it may just be part way down, 
even if according to your arithmetic it 
ought to be at end of the page. (The paper 
can slip slightly in the printer.) 

So unless you are certain the current page 
has been printed, it is best to assume that 
it hasn’t and follow LocoScript’s 
procedure for ‘Finishing the current 
page’. This involves pressing (HQ to go 
into Printer Control State and then 
pressing QD to bring the Actions menu 
onto the screen. 


Using LocoMail gives you full control 
not only over the amount of information 
you print but also over how it is laid out. 
You can choose the margins you want to 
lay out the information between, use tab 
stops to align it nicely, use all the 
different Print styles and add in extra 
pieces of text wherever you want. You 
can even add headers and footers if you 
like. 

Furthermore, there’s no need to lie about 
the type of paper you are using, because 
you can put all the information into a 
single document that is properly 
formatted for the paper you actually use. 


When the menu is displayed, move the 
cursor to the Finish this page that 

has been added to this menu. Press I enter i 
and then flxrn to leave Printer Control 
State: LocoScript then finishes the 
current page and stops again - 
whereupon you load fresh paper and 
continue as before. 


On regular issues of Script we've looked at 
how you can use J2ocoO\iad to print this 
phone list. r We / ue also shown how {he new 
JZocoOWaxl commands allow you to pick out 
information in index order from a 
J2ocoffi le datafile. 
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One of the questions most asked about LocoM ail is how 
best to get it to prepare letters for only a selection from 
the names and addresses stored in a data file. We are 
often asked, for example, if LocoMail can prepare letters 
only for certain clients, or only include information if 
the addressee meets certain criteria. LocoMail can do 
this very easily with just one instruction at the top of 
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For example, you might run a 
garden centre and want to send 


details of a special fertiliser to everyone 
who bought roses from you last year. 
First, you’ll have to keep a list of each of 
your customers’ names and addresses - 
this will form the basis of your data file. 


The data file will hold records for each 
customer. As well as details of the names 
and address, you’ll also need to store 
details of which plants each customer has 
bought, so that you can ask LocoMail to 
sort out which people bought roses. 


The order in which you keep the items of 
information in the data file is set out in the 
record pattern at the beginning of the file. 
To keep details of the plants your 
customers have bought, you could keep a 
data item (say) PLANTS which holds the 
names of the plants purchased. So the 
record pattern might well be: 


NAME«J 

ADDRESS; PLANTS $ 


giving you data records like: 

Fred Smith 
24 The Mount 4- 1 
Ovington 
Hants; Roses ^ 

Having ensured that the information you 
need is available in the data file, the next 
stage is to work out the LocoMail 
instructions that will take the appropriate 
action. In the example where we are just 
preparing the letter for rose purchasers, the 
choice is simple: if the customer didn’t 
buy roses, skip to the next customer 
without preparing a letter. 


The LocoMail instruction we need to use 
is a conditional instruction. What this 
instruction means is ‘If a particular 
condition is true then carry out this 
action’. As we want to produce letters for 
only some of the people in our address list 
the action we want is one that lets us skip 
to the next record without preparing a 
letter. We want to do this whenever the 


details in the record don’t match the ones 
we want to select 

In our garden centre example, this means: 

If this customer didn’t buy roses then 
skip to the next record. 

The LocoMail instruction for this is: 

(+ Mail) # PLANTS "Roses” :<:*:> (- Mail 

I LJ h‘/l\ 

if condition then action end 

(The colons separate the commands within the Instruction.) 

We’ll look first at the conditional part of 
the instruction: plants * "Roses”. 
This is the simple question that you would 
ask yourself if you were making the 
selection. In this case, plants is the 
item in your data file and you are 
comparing this item in each record with 
Roses . The * means ‘different from’. 

(Y ou can type * by holding down 1 extra i 
and pressing #.) The quotation marks (") 
round Roses mean ‘the actual text’ - if we 
left out the quotation marks, then this 
would actually test whether the data items 
plants and Roses have the same 
value! 

So the conditional part of the instruction is 
asking LocoMail if the plants data item 
in this record is different from Roses. 

The other part of the instruction tells 
LocoMail what action to carry out when 
the condition is true, ie when the data item 
PLANTS is something other than Roses 
then LocoMail looks at the < : * : >. Here, 

< means ‘then’; the * tells LocoMail to 
abandon the current version of the letter, 
and the > marks the end of the action. 

So the complete instruction is: 

(+Mail) # PLANTS * "Roses” 

:<:*:> (-Mail) 

which means: 

If plants data item in this record is 
different from Roses then abandon 
the current version of the letter. 




We used * meaning ‘different from’ but 
you can just as easily test to see if the two 
items are the same by using = meaning 
‘has the same value as’. Both these tests 
are more flexible than they might at first 
appear, as LocoMail allows some latitude 
on what = or * actually mean. 

The first thing is that they both ignore 
whether the text is in capitals or small 
letters. If you wrote PLANTS = 

"Roses ” , this would be true for any of 
roses, ROSES, roSes etc (and of 
course for Roses). This is very useful if 
data is added to the data file over a long 
period of time, and perhaps by different 
people. It’s highly unlikely that they’ll 
type in the details using the same pattern 
of capital letters. 

LocoMail also doesn’t distinguish 
between the various kinds of ‘white space’ 
- that is spaces, tabs, carriage returns etc. 
So, it will not matter at all if the data item 
contains one, two or even three spaces 
between Red and Roses . 

The test PLANTS = "Red Roses” 
will spot a red rose purchaser, and miss 
out records where different colour roses 
were bought, for example where the data 
contains: Blue Roses or Yellow 

s' 

Roses . 

But of course, in our example we might 
want to find both Red Roses and Blue 
Roses - in fact any sort of rose! This is 
where LocoMail’ s really useful 
‘stretching’ of the meaning of = comes in. 
It allows “wild card” characters. 

If you use the wild card character ? in the 
value you’re testing for, it will match any 
single character. If you use the wild card 
character * , it will match any number of 
characters - even no characters at all. So, 
if we used the test: 

PLANTS = "* Roses" 

this would find all roses, regardless of 
colour. 

As you might imagine, wild cards are 
extremely useful. One trick that you can 
do with a wild card is turn = from 
meaning ‘equals’ to ‘contains’. If you 
write: PLANTS = ”*Roses*” this 

tests if the data item plants consists of 
‘any characters’ Roses ‘any characters’ 
In other words: does the data item 
plants contain the characters Roses 
anywhere (and, remember that both small 
and capital letters are treated as 
equivalent). 
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Now we’ll look at the entire process of producing 

some of the customers in a data file. 


® Create a standard letter: 



Add the LocoMail instructions to personalise the letter 
for each customer: 


14th Narch 19884* 


Boone 1 Carden Centred 

24 Hyde Stl 

Hincfiester4* 

M _ _ . ... Hants S023 5DR4* 

Mr Fred Smitlu* 

24 The Mounts 
Ovingtom* 

Hants 

4* 

4* 

Dear Nr Smith,4* 

¥ 

He are writing to inform all of our customers who bought roses last year that 

we now have a very special fertiliser in stock - "Blooming Dung". Me believe 

that you will get superior flowers this year with the new fertilisers 
¥ 

Blooming Dung comes in three conveniently sized packs S 

SOOg* £1.394* 

2kg4 £2 . 904* 

Skg* £ 5 . 404 * 


4 

4 

4 

4* 


SmalU 

Medium 

Large-* 


Or, if you re not certain, why not drop by and take away a free sample, suitable 
for your favourite pot plant? You'll see results in only a few hoursle* 

<* 

Me look forward to seeing you again soww* 

4* 

Yours sincere lye* 


iftlign; 

Align 
[RAlign 
[BAlign^ 

♦PitchPS) pail) 

>Mail)M£»& 


(XPitchPSD)Roomel Garden Centre* 

24 Hude St<* 
fie 


AMI jtustoner s Name 
ustomer's Address 


(HMaille* 
iDOM!' 


H inches ter* 
Hants S023 SDR* 


ign) 


ar (^MaiDMCHMaiDs 

4* 

Me are writing to inform all of .our customers who bought roses last year that 
we now have a very special fertiliser in stock - "Blooming Dung". He believe 
that you will get superior flowers this year with the new fertilisers 


Blooming Dung comes in three conveniently sized packss 

50094 £1.394* 

2k94 £2.904* 

Skg4 £5.404* 


4 

4 

4 

4* 


SmalU 

Medium 

Large4 


Or, if you're not cerUin, why not drop by and take away a free sample, suitable 
for your favourite pot plant? You'll see results in only a few hours!* 

4* 

Me look forward to seeing you again soon 4 * 

Yours sincerely4* 


This article has been all about preparing a document 
for each customer who bought roses. But LocoMail can 
do much more than just select records based on a 
simple comparison. You can use several comparisons in 
one instruction. For example, you might want to select 
from a list of doctors those who live in Dorking and 
earn more than £20000 a year. 

In addition, the * isn’t the only instruction that will skip 
to the next record. There’s also a $+ instruction that 
will do this without abandoning the current version of 
the document. But this needs to be used within a ‘loop’ 
so that you can keep checking whether you want to get 
the next record or prepare this version of the letter. 

To learn more about LocoMail’s powerful instructions, 

you’ll need to read the new LocoMail User Guide, 
available from us at £14.95. 




Precede the letter by a conditional instruction which 
abandons the letter and skips to the next record if the 
criteria are not met: 



Pail 

'-Mail 
RAlign 
RAlign 
RAlign 

SPitchPSHflfail 

Pail)Mki 



(SPitchPSDJBoomel Cardan Centre* 

24 Hyde St4* 
Hincfiester* 
Hanks S023 SDR** 


ign) (^ain udMiatTimaiiniB r-jfaii^ 


t 


Pail)M(KMail) 


He are writing to inform all of our customers who bought roses last year 
we now have a very special fertiliser in stock.- "Blooming Dung". He beli 
that you will get superior flowers this year with the new fertiliser . 4 * 


that 
believe 


Blooming Dung comes in three conveniently sized packs: 4 * 

SOOrn £1.394* 

2k94 £2.904* 

5k94 £5.404* 


4 

4 

4 

4* 


SmalU 

Medium 

Large4 


Or, if you're not certain, why not drop by and take away a free sample, suitable 
for your favourite pot plant? You'll see results in only a few hours! 4 * 

He look forward to seeing you again sooni* 

Yours sincere ly4* 


® Now simply Merge it with the data File! 


mu 

MESS; PLAN TS? 

Fred Suitin' 

24 The Mount* 
Ovingtom* 

Hants; Roses? 

iS? 

Laneton* 

Hants; Azalea s? 

Tom Greaves* 

Wild* Cottage* 
Brook Lane* 

B landlord Forum* 
Dorset; Geraniums? 



Pr*d Salih 
24 The Mount 
Ovlngton 
Bent* 


Deer Fred Sett] 


er^Mffltlng 
have a \ 
liiet you will g 


Garden Cat; 
24 Kydi 
Win chei 
Cants 802 3 


Sarah Flood 
*4 South Avenue 
Starveted 
Veal Swmx 


1 Garden Cei; 

24 Hyd* 
Wlnehei 
Hante 8023 


Blocailng feme C Dear Sarah Flood. 


j 


Sarah Flood* 

14 South Avenue* 

Stansted* 

Hest Sussex; Roses? 

June Bennington* 

Flat 3. 24 The Square* 
Newport* 

Isle of Might; Aspidistras?. 

Henry Davies* 

Hest Lodge* 

Lattiford* 

Somerset; Boses? 


Stoll 
Medlua 
Large 

Or, if youj 
for poy^ivour 

la look f onward 

Youre alncarely 


Va are wrj 


to 


you will gat 

Blooaing Dung coa 

Seall 
Mediae 
Larga 

Cbr, if you're not 
for your favour iU 


Hi look forward U 
Yours sincerely 


Harry Davies 
Mast Lodge 
Lattiford 


ml 0< 


Hai 


rden Centre 
34- Hyde St> 
Wlncheeter 
to SQ2 3 5 DR 


24 th March 1944 


haar Hsnry Da visa, 


to arm writing to Inform .11 of our cu.toM.ra who bought roa.a last VM r th.i 
to now hov« • vwry apatial fartlllamr In stock - ’’Blooming Duns" Bo bollwvB 
thot you will g.t superior fW. thU yo«- with tto™ S, b#UW “ 

Blooming Dung comm in Ihroo convaniantly al2od packai 


S..U 

Mediae 

Large 


9008 

2kg 


< 1.39 

£ 2.90 

£ 5.40 


Cr, if you'r. not cortaln. why not crop by and toko May 
for your favourlt. pot plant? You'll M. rmults In only 

Wa look forward to seeing you again soon 


Yours slncerelv 


free ttaaple, suitable 
few hours! 
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Reprinted from 
Issue 4 of Script 


LocoScript has many features that allow you to control the way your documents look. 
For example , you can use layouts to set up the way your text is laid out across the 
page. But how you use the length of the page is also important in the presentation of 
your text. 

In this article we look at the features of LocoScript that help you with the ‘ lengthways ’ 
design of your documents. In particular , we show you the different ways you can print 


the special pieces of text that appear at the top and bottom of every page. 
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LocoScript divides up each page of 
your documents into five different 
areas as we’ve shown you on the right. 

The length of the page and the Top and 
Bottom Gaps are physical characteristics 
of the paper you’re using and are recorded 
in the Paper Type. The Top and Bottom 
Gaps are essential for single sheet paper as 
they mark the area where you can’t print 
because the printer will not grip the paper 
properly. 

There are no such problems with 
continuous stationery because the paper is 
held in the tractor feed mechanism and so 
the Gaps need only be big enough to 
ensure that you don’t print over the 
perforations. 


Basic Structure of a Page 


W^awasvatoavwava'a 
. vvXsv.vXvXv.ViV.v.v.Vi*. 
X»X*X , X , XvX*X*Xv>X\vX , X 
yX'X'X'^Xv.v.vXvXv.v.v. 

CvX^X'Xss^&XiXvXvX'AvEsvXsvXvA^vXs^vXsn^yAVAVAVAVAjA - 


Header Zone 



The rest of the page is divided up into 
the Header Zone, the Page Body and the 
Footer Zone. These are all areas you can 
use for text and where LocoScript* s Page 
Layout facilities can help you to divide 
them up. 

The Header and Footer Zones are parts 
of the page that you can reserve for text 
that you want printed at the top and 
bottom of every page. For example, you 
might want to print the page number at 
the top of every page of a report and 
you’d put this text in the Header Zone. 

Headers and Footers are used frequently 
in books for chapter headings and page 
numbering, but virtually any document 
you produce can benefit from using 
header and footer text. 
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Header and Footer text is set up on the Pagination Screen in Document Set-up. 




dbJbAAA.I fc.A ft A 


md of header 1 : 

rnm) 

•nd of footer 1 : 


used for all pages< 


used for all pages' 


SPageNo) 


»nd of header 2 : used for no pages at all 
rod of footer 2 ; used for no pages at all 


LocoScript lets you have two sets of 
Headers and Footers as there may be 
times when you want to use a different 
header and footer on the first page or the 
last page to those on the remaining pages 
of your document. 

You might want to use the two sets of 
text to produce documents with different 
headers and footers on the left and right 
hand pages. 

You won’t always want to print headers 
and footers on the first and last pages so 


LocoScript also lets you handle these 
separately. 

As you can see, there is a whole range of 
options available to you in using the 
length of the page. The selections you 
make will depend on the type of 
documents you produce, so on the 
opposite page we give some examples to 
show you how you might apply the 
different options open to you. 

The menus that let you set up your header 
and footer text are found in the f5 Page 


TVfrrm , 

-••••••ft •_ 




•yAVAVH'iVJVAVjgiLVAVAVfll^AVAVAVAVXVAVXv 
•vXsv.sv.;Xv.*Xv.*X*l^»vXvXvlTKkj XvXvX'XvXvXvX 

>X # X*X , XvXvX%v.vX*X%i>XwXv??Ni2fXwXvXvX , X*X 



wv«vXv.v*v.w •v.v#v.v.vXvXvXvX*.vvX*X*X*X*X*X*X*X 4 
vX^Xv.vXv^vXv-vXvXv.vXvIvXvXvvXvXvXvX'X'X*!' 


!vX*XvvX'X*>X*X*X*>>X«>X*X‘>XvX»X‘XvX*I*X*>X*X‘X*X»! 

menu in Document Set-up. You can set 
the size of the Header and Footer Zones 
in the Page Layout menu and use the 
Header/Footer Options menu to set up 
the way your header and footer text is 
printed. 
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O A Footer on Every Page 

Here we show the options to select if you want to print a footer on every page except 

the last. Set the Header Zone to zero and the Footer Zone to two on the Page Layout 

menu. Then tick the option for ‘all but last page’ on the Header/Footer Options menu 

and type in your text on the Pagination Screen. The second pair of headers and footers 
is left blank. 


Page layout 
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Paper length 
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constant temperature, humidity monitoring and 
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Widget holder remelne with lta pointed and 
vertically downwards during tha entire Wldgat 
loading procedure, whenever ice-cream la 
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Continues. . . 
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This example shows you how to set up a document which has a special header on the 
first page and another header on the remaining pages. To arrange this, place a tick 
beside ‘first page only’ in the top part of the Headers/Footers Option menu. The second 
set of header and footer text will automatically be printed on the remaining pages. 

The last page has no footer and the middle section of the Headers/Footers menu lets you 
set this up by clearing the tick beside ‘Last page footer enabled’. This example also 
shows the use of the ‘Floating footer zone’. If you tick this option on the Page Layout 
menu, the footer text will print immediately after the last line of the document, 
regardless of which line on the page you've reached. 
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Here we’re looking at using different header and footer text for left and right hand 
pages. This time, the option to select on the Header/Footer Options menu is ‘odd 
pages . The first set of Headers and Footers will print on right hand (odd-numbered) 
pages and the second set will print on left hand (even-numbered) pages. The main 

chapter heading is included in the Page Body text so the first page header is ‘disabled’ 
by clearing the tick in the middle section of the menu. 
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The appearance of your text is also 
affected by the way you allow LocoS cript 
to automatically insert page breaks. There 
are three different rules you can allow 
LocoScript to follow: 

■ break the page when it’s completely 
full 

■ break the page at the last line 
providing single lines don’t appear at 
the top and bottom of the page 

■ only break between paragraphs 

Which option you choose will depend on 
your priorities. The last option makes the 
document look good but it can be an 
expensive way of using paper as you may 
waste quite a few lines on each page. 

Alternatively, allowing LocoScript to 
break the page anywhere, regardless of 
paragraphs or single lines, will enable you 
to use the full length of the page - but the 
appearance of your document may suffer 
as a result. This is probably the option to 
select if you’re producing a document and 
a good layout is not a priority. 

The middle option is possibly the best 
compromise and it’s the one LocoScript 
automatically selects for you. With this 
option you get the best of both worlds - 
good use of space and no unsightly single 
lines appearing at the bottom and top of 
the page. 

These lines are known in the printing trade 
as ‘widows and orphans’. A ‘widow’ is 
the first line of a paragraph which appears 
on its own at the bottom of a page. An 
‘orphan’ is the last line of a paragraph 
appearing alone at the top of a page. 

Y ou can select the option for automatic 
page breaking in the Page Break Control 
menu in the f5 Page menu. 



Letter Headings 

One question that we’re frequently asked 
is how best to handle letter headings. 
Some people have set up their headings 
in the Header Zone of the document and 
then selected the Header/Footer option to 
print the text on the first page only. 

The letter heading prints perfectly on the 
first page, but subsequent pages have an 
unsightly gap at the top because the size 
of the Header Zone is the same on every 
page. 

We recommend that you keep the 
Header Zone at 3, or something similar, 
and type in your letter heading in the 
body of the document. Then you can 
print your letter heading in the right 
place and use the full length of the page 
on your continuation sheets. 

Of course, if you set up a template with 
the letter heading in it, you won’t have to 
keep typing in the letter heading - it 


will be automatically copied into every 
document that you create using this 
template. 

Pre-Printed Headings 

Similarly, if you print on paper that 
already has a printed logo or business 
address, the answer is not to adjust the 
Top Gap or Header Zone to avoid 
overprinting. You’ll simply waste space 
on succeeding pages of the document. 

In this case, you should set up your 
document for the continuation sheets. 
Then on the first page insert carriage 
returns by pressing i return i until your 
cursor is positioned after the portion of 
the page occupied by the printed heading. 

Again, incorporating this in a template 
means you’ll be able to start at the right 
place in all the documents you create 
using this template. 



The Page Break Control feature will 
probably take care of the appearance of 
most of your documents without any more 
action on your part. But there may be 
special occasions when you want to keep 
certain sections of text together regardless 
of the page break control you’ve selected. 
For example, you may have a reason for 
wanting to keep several paragraphs 
together. 

LocoScript provides you with a manual 
override of the page break rules: ‘Keep’ 
codes. Keep codes tell LocoScript to keep 
selected groups of lines together 
regardless of the page break option in use. 

All you need to do is position your cursor 
on the first line of the section of text you 
want to keep together and then press RTI 
to display the following menu: 


Find page ???? 

End page here 
Last line of page 

Keen cur rent line with; 

1 1 yLmri iijrT— 

?? lines below 


Move the cursor to *?? lines below’ and 
type in the number of lines the table 
occupies on the page. Press ( enter i and a 
( +Keep ) code will be placed in your 

document at the point where your cursor is 
positioned. Then if this section of text 
can’t be fitted completely on one page, 
LocoScript will simply move it over onto 
the next page. 



The bottom part of the Header/Footer 
Options menu lets you cater for the 
occurrence of one page documents when 
you have set up your headers and footers 
for two or three page documents. 


For one page document 
Jse footer for first page 
✓ Use footer for last page 


You’ll always want the first page header 
on a one-page document but whether you 
want the Footer from the first page or last 
page depends on the document. 

In our example of the letter with 
‘Continues...’ on every page except the 
last, the appropriate choice would be ‘Use 
footer for last page’, because otherwise 
you’ll get ‘Continues...’ at the bottom of 

your one and only page. 



When typing in text for the footer zone, 
remember to add a line (by pressing 


I return \ ) before typing in the text. 
Otherwise if the text exactly fills up the 
page there won’t be a gap before the 
footer is printed. 

You may also need to think about the 
layout details of your header and footer 
text. The layout of the text on the 
Pagination Screen is governed by Stock 
Layout 0. If you’ve changed the margins 
in the layout in your Page Body, then you 
may need to change them in Stock 
Layout 0 as well so that the header and 
footer text matches up with the text in the 
rest of your document. 































J 


i 

% 


JZetters 


rj.< 

tailor 





The printing of this letter is evidence of the 
ease with which a Silver Reed EXP 420 
Printer has been successfully installed for 
LocoScript 2 documents on a PCW 8512. 
However, one problem remains unsolved: 
setting the printer up for bi-directional 
printing. Would you please confirm 
whether bi-directional printing is possible 
with LocoScript 2 and the EXP 420. 

Mrs AP, Stroud 

We have received quite a few letters from 
people pointing out that their daisy-wheel 
printers are not printing bi-directionally 
and asking if this is LocoScript' s fault. 

LocoScript 2 uses the technique of micro- 
justification to achieve perfect justification 
of text. This involves measuring space size 
in units of 1 1 120 th of an inch. To achieve this , 
LocoScript sends precise character 
positioning commands to the printer. 
Unfortunately some printers are unable to 
cope with these commands and at the same 
time print bi-directionally. 

Only certain types of printer are affected. 
For example , Diablo 630 compatible 
printers tend to be affected while Qume 
compatible printers tend not. 



In the f8 Options menu of the Disc 
Mangement screen the ‘Show Hidden’ 
option does not work when trying to show 
the hidden files in group 0 on the M drive. 
The display merely changes from ‘2 

hidden’ to ‘2 system’. There is no problem 
on Drive A. 

Dr AM, Barnsley 

The ‘hidden’ /‘system’ message you refer to 

is used to tell you how many files there are 

on the disc which aren't listed by name on 

the Disc Manager Screen. These files have 

been hidden so that you can ’ t delete them 
by accident. 

When you select ‘Show Hidden ’ , many of 
these hidden files are displayed but not all. 
The screen still doesn't show any files 
which are vital to LocoScript and which 
you therefore mustn’t delete. These files 
are known as system files and so when you 
1 Show Hidden ’ the message tells you how 
many system files there are. 

The two hidden files in group 0 on Drive M 
are both system files. (They are in fact 
LocoScript* s working copies of the Settings 
file and the Phrases file.) So when you 
Show Hidden ’ , the message simply 
changes from ‘ 2 hidden’ to ‘2 system*. 


sooner 

the connection between the paper menu 
evoked by f6 from the Disc Manager 
menu, the one evoked by f3 from the PTR 
menu, and the document menu evoked 
through f5 in the Document Set-up. 

Mr HA, Chorley 

LocoScript lets you set up both your 
printer and your document for a Paper 
Type. You need to tell the printer what 
Paper Type you’re using so that the paper 
is fed properly through the printer 
mechanism . You do this in thef3 Paper 
menu in the Printer Control State. The 
P aper Type set by this menu is known as 
the ‘ current ’ Paper Type. 

You also choose the Paper Type for your 
document so that LocoScript knows how 
long each page is and therefore breaks the 
page correctly. This is known as the 
‘ intended’ Paper Type and you select it in 
the Paper Type option under the f5 Page 
menu in Document Set-uv. 


document, 

tells you if the two Paper Types don’ t 
match and offers you the option to use the 
‘ current ’ Paper Type , ie the one your 
printer is currently set up for , or the Paper 
Type the document is intended for. 

If you accept the second option you should 
first change the paper in your printer and 
only then press I enter i . LocoScript will 
display another message with the details 
of the paper you're actually going to print 
upon. You can now press 1 enter i to print 
the document and LocoScript will 
automatically update the ‘ current* Paper 
Type to match the document's Paper Type. 

The Paper Type menu in f6 Settings is 
used to record standard Paper Types. 
These Paper Types are then available in 
the menus of both the Printer Control 
State and the Document Set-uo. 


Printer Control State 

f3=Paper 


Document Set-up 

fS s Page 


Paper Type 


*4 
AS 

r-nu 


continuous 


► Use Paper Type 
Show Paper Type 




Paper Type 

gocunent and currant printer do not natch 

Paper types differ 

Current is: llcontinuous Continuous S 

Intended: M Portrait r 

J 

jcinHHHi, 


llcontinuous 


v Portrait (Tall) 
Landscape (Hide) 

Use the current paper 

Cancel deration 


* Use Paper Type 

Shon Paper Type 


Standard Paper Types 
created by f6 Settings 



On changing the layout it appears to 
.have been changed, but then reverts to 
the previous layout when I return to the 
document. This happened several 
times and is rather frustrating. Where 
can I have gone wrong? 

Mr EK, Walton-on-Thames 

From your description of this problem , 
it sounds as though you are changing 
the layout by using the f2 Layout menu 
on the Pagination Screen. 

The Change Layout option here 
changes Stock Layout 0 which is 
reserved for the Pagination Screen. 

Any change you make here only affects 
the way your Header and Footer text is 
laid out. It doesri t alter the way the 
text is laid out in the body of your 


document unless you pull a copy of the 
new Stock Layout 0 into your document , 
This is very different to the way layouts 
worked in LocoScript 1. You’ll find 
more information about the changes in 
Session 11 of the LocoScript 2 User 
Guide. 

To change a layout in your document , 
move the cursor to a position after the 
Layout code , or anywhere in the 
document if you only use one main 
layout throughout. 

Then press QO for the Layout menu 
and select the option to ‘Change 
layout ’ . Once you have made the 
required changes , press flxiTl to return 
to your document , and you’ll see 
LocoScript relaying the text up to your 
current cursor position. 
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I find the phrases section very useful for 
my own everyday phrases, but every so 
often my phrases disappear and the 
original phrases reappear although I have 
deleted the whole set. As you can 
appreciate this is very annoying as I have 
to go through the whole procedure ol 
deleting the original phrases and inserting 
my own again. Other users in the office 
have also found this happening after a 
time. Can you explain why this should 
happen and perhaps solve the ‘Mystery of 
the disappearing phrases?’ 

Miss SR, London 

It is difficult to deduce what is happening 
to your phrases, but we would guess that 
after changing them, you have forgotten to 
save them back on your Start-of-day disc. 


I have experienced the very frustrating 
problem of LocoScript refusing to fill all 
lines on the page as given in the top right 
comer of the screen. Line 57 is used 
rarely, if ever. Often line 54 is the last 
line that can be fitted on the page. When 
an attempt is made to put in another line, 
both the new line and line 54 are placed on 
a new page! 

Mr ML, Bracknell 

The fact that LocoScript is not using the 
full length of the page suggests the page 
break option to prevent widows and 
orphans is selected. A ‘ widow ’ is the first 
line of a paragraph appearing alone at the 
bottom of a page. An ‘orphan’ is the last 
line of a paragraph appearing alone at the 
top of the page. 


Could you please advise me if the effect of 
inserting the Justification Code should 
appear as right hand side justified on the 
screen, I note the enlarged spaces appear 
but not the straight right hand side edges. 

It prints justified. 

Mr EH, Macclesfield 

We guess that your document is in 
proportionally-spaced characters. In 
proportional spacing, the widths of the 
printed characters are different and you 
can often get more characters on a line 
than if you were using a fixed pitch of, say, 
12. Because the screen can only display 
fixed width characters the line may extend 
past the right hand margin and your 
justified text will no longer appear 
justified, but it will print correctly. 


When you load LocoScript, the phrases 
file PHRASES. STD on your Start-of-day 
disc is automatically loaded and becomes 
the set of phrases currently available for 
use in your documents. If you set up new 
phrases, you must save them back in 
PHRASES. STD on your Start-of-day disc 
to make the changes permanent. If you 
forget to do this, you will lose them when 
you switch off the machine. 

Alternatively, you can save a set of 

phrases as a file on a data disc - called 
PHRASES. STD if you like. But you must 
remember that only PHRASES. STD in 
group 0 on your Start-of-day disc will be 
automatically loaded when you start up. 
To use any other phrases file, you must 
load it separately using the DO Actions 
menu on the Disc Manager screen. 


Our problem is with the different sizes of 
paper, say, for instance, you have a 
document which you have typed out in A4 
and you wish to change it to A5 for 
printing. When doing A5 landscape the 
system described in the book worked 
perfectly but trying to do A5 Portrait 
proved useless - the depth was OK but the 
width remained the same. 

We also tried to change to A5 Portrait by 
going into the document and changing via 
the Document Setup, this was easy enough 
to do but the document still printed out in 
the wrong width. Do you have to change 
the margins manually? If so, it seems 
unnecessary to have ‘Portrait’ option in 
LocoScript 2. 

Ms AM, Glasgow 


In general, the presentation of your text is 
improved if these single lines don’t 
appear. So in the absence of a 
TEMP LATE. STD , LocoScript selects this 
option for you when you create a 
document. The result is that if the first 
line of a paragraph falls on the last line of 
the page, LocoScript breaks the page on 
the line above, thereby causing the 
paragraph to start on the next page. 

If you want to use all the lines of your 
page and are not worried about widows or 
orphans, go into the Document Set-up and 
select the f5 Page menu. Move the cursor 
to ‘Page break control ’ and press i enter I . 
The option you need to select is ‘Allow 
any page break’ so with the cursor over 
this option, press the 1131 key. You will 
then be able to use the full length of the 
page for your text. 


You do indeed have to change the margins 
manually. Unfortunately, early versions 
of the User Guide appear to have misled 
some of you over this. We have explained 
the need to change margins more clearly 
in later versions. 

When LocoScript prints a document, it 
only needs to know the length of the paper 
you are using. It leaves you to set the 
margins , as only you know how much of 
the width of the page you want to use. 

There is a width setting for single sheet 
stationery, but its purpose is to tell 
LocoScript the length of the paper when it 
is turned on its side. This enables you to 
use the paper widthway s without having to 
have a Paper type specially for this 
purpose. 



Why does LocoScript always count its 
lines in a line pitch of 6? The reason I ask 
is because I’ve been trying to set up some 
Kardex-style formats in a line pitch of 8, 
and have been finding great difficulty with 
the odd-ball system of line-count when 
having to count in a line pitch of 6. And, 
inevitably (?) the point at which I want to 
put my last line falls on a ‘double’ line- 
count, so I can either have my Index line 
one line up from the bottom - or one line 
over into the next page! I have a nasty 
feeling I’m doing something ‘thick’. 

Mr HB, Rockcliffe 

LocoScript 2 measures the length of the 
page in a standard pitch of 6 lines per 
inch. The lines are always counted in this 
pitch, regardless of the line pitch you are 
using in your document. We use this 
standard line pitch so that, in particular, 
you do not get sudden changes in the line 
count when you cursor through local line 
pitch changes. 

Counting the lines in this pitch does not 
mean you cannot use line pitches of 5, 7 l fi 
or 8 - it’ s merely that the position of your 
cursor on the screen is not expressed in 
those units. This explains the ‘double’ 
line-count effect you have observed. 

LocoScript always calculates accurately 
the number of lines that will fit on the 
page. So we don’t think that the problem 
you are experiencing is connected with the 
way LocoScript shows the line count to 
you. Instead we suspect you still have 
‘Widow and Orphan ’ protection on, so 
LocoScript is breaking the page to prevent 
a single line appearing at the bottom of 
your page. 
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PCW (via an interface and cable) and 
setting up LocoScript for the printer. 


The latter is done by moving some extra 
files onto your Start-of-day disc - 
INSTALL.DRV and the appropriate 
Printer files for your printer - and 
updating the Settings file. 
(INSTALL.DRV is a special file which 
holds the program that lets you use a 
different printer.) 


There are two types of Printer file - 
Printer Driver files and Character Set files. 
Printer Driver files hold information about 
the facilities available on a particular 
printer and how to invoke them. Each file 
also contains details of a Character Set 
that is used on the printer. Printer Driver 
files have a filetype of .PRI. For example, 
the Printer Driver file for an FX80 printer 
is FX80.PRI. 

Character Set files hold details of an 
alternative Character Set to the one in the 
.PRI file. Character Set files share the 
same filename as the .PRI file but have a 
filetype of Mxx. For example, FX80.#IB 
lets you use the IBM set of characters on 
the FX80 printer in place of the Epson 
Character Set in the FX80.PRI file. 

8000 owners using LocoScript version 
2.20 onwards can find out which Printer 
files to use by looking at the list of 
printers given in the Update Information 
booklet. 9512 owners (and 8000 users 
with pre-2.20 versions) can look at 


PRINTER.LST on Side 1 of the master 
LocoScript 2 disc. The Printer Driver files 
which support the most common types of 
printer are on Side 1 of the Master 
LocoScript disc for 8000 users and on all 
product discs for 9512 users, along with 
INSTALL.DRV. Other Printer Driver files 
on these discs provide basic support for 
almost any printer. 

To get the best results from your printer, 
you may need the Printer Drivers Disc. 
This disc contains Printer Driver files for 
the 300 or more printers we support as 
well as alternative Character Sets for some 
of the printers. If you do use a Printer file 
from the Printer Drivers disc, you must 
use version 2.12 (or later) of LocoScript. 
(The latest version is supplied on the 
current Printer Drivers Discs.) 

We frequently receive letters from people 
who have difficulty setting up LocoScript 
for their printer. Below we describe the 
steps you need to take to install a different 
printer on your system. 
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These instructions don't include the complete keystroking or information 
on how to attach the interface. They also assume that 8000 owners are 
using LocoScript version 2.20 onwards. If you’re using an earlier 
version or you want more background information, you will need to refei 
to other documentation. 8000 owners should read Session 20 of the 
LocoScript 2 User Guide. (If your User Guide is earlier than November 
1987 , refer to the Additional Information booklet as well.) PCW9512 
users should read Session 23 of the PCW9512 User Instructions and the 
Additional Information ( or Update Information) booklet supplied with 
any of our PCW 95 12 Products. 

The initial steps to install an FX80 printer depend on the PCW you 9 re 
using. On a PCW8256I8512: 
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to print past the right hand edge of the printer. Select the interface 
option to match the connector on the interface that the printer is 
attached to. 

If you have to select Serial, you’ll have some extra settings to make. 
See the Additional Information booklet or Appendix IVA of the 
LocoScript 2 User Guide (versions dated Nov 87 or later). 


enter) i exit i and then 1 enter i to return to the Settings 


Move the cursor to ‘Standard Printer* and press 1 enter) . With the 
cursor over ‘FX80\ press l"gn . Selecting the printer on this menu 
means that LocoScript will be ready to use the printer whenever you 
start up. Press i enter i to return to the main Settings menu. 


• Rim the Installation program on Side 2 of your master disc. When the 
program asks you to select the printer(s) you want to use, include 
Standard printer drivers in your selection. (On version 2.28 
onwards the option is renamed Other pri nters.) 

• Load LocoScript 2 from your new Start-of-day disc. 

• Copy (using the f3 File menu) FX80.PRI and FX80JIB to group 0 on 

Drive M from Side 1 of your master disc. (These files must be copied to 
Drive M for later steps to work.) 

• Re-insert your Start-of-day disc in Drive A (with Side 1 to the left) and 
press UD • 

• Copy FX80.PRI and FX80.#IB to group 0 on Drive A. 

On a PCW9512: 

• Load LocoScript 2 from your Start-of-day disc. 

• Copy (using the f3 File menu) INSTALL.DRV, FX80.PRI and 

FX80.#IB to group 0 on Drive M from Side 1 of your master disc. 
(These files must be copied to Drive M for later steps to work.) 

• Re-insert your Start-of-day disc in Drive A and press f~77") . 

• Copy INSTALL.DRV, FX80.PRI and FX80.#IB to group 0 on Drive A. 
The rest of the instructions apply to users of both machines: 

• Press [ /6 i to bring the Settings menu onto the screen. 

• Move the cursor to ‘Printer Defaults’ and press I enter i . Move the 
cursor to ‘Defaults for printer’ and press i enter! . With the cursor over 

FX80 , press 1 E3 1. Press 1 enter ! to return to the Printer Defaults menu. 

• With the cursor over ‘Printer Options’, press 1 enter! . Set the maximum 
width of the printer - in this case to 80 - so that LocoScript doesn't try 


• Save the new Settings to your Start-of-day disc by selecting ‘Exit’ on 
the Settings menu and pressing 1 enter! . When the option to write 
SETTINGS .STD on the disc in Drive A appears, press I enter! . 

• With your Start-of-day disc in Drive A, reload LocoScript by pressing 
fSHirfl I extra i and fExrfl . 

These steps have set up LocoScript to use the FX80 printer. You won’t 

need to go through the steps again except to install another printer. 

Setting up a document for an FX80 printer 

Printing documents set up for a printer other than the one you’re using 

may give imperfect spacing between the words and a ragged right hand 

edge in justified text. To set up documents for the printer you intend to 

print on, follow the steps given below: 

• Start by editing the document. 

• Press L/i ! to display the Actions menu; select Document Set-up and 

press I ENTER! . 

• When the Pagination Screen and the new set of menus appear, press 
til ) to bring the Printer Selection menu onto the screen. Change the 
printer selected to ‘FX80’. To use the IBM Character Set in the 
FX80.#IB file, select ‘FX-80 IBM* in the Character Set menu. Press 
Isxrn and f enter! to leave the Printer Selection menu. 

• Leave Document Set-up by pressing Iexiti and then [ enter i . Then save 
your document to disc by selecting ‘Finish edit’ from the Exit menu. 

You are now ready to print the document on your chosen printer. 



v%v , w , X*!» 
vv.vv*»X'!» 
vWvX' •**!•* 

9 9 9 4 4 9 9 9 w 4 W 9 9 9 W 9 9 9 w 




'at* 


a* 


V| t |% # l l l , | # | , # , | f | l | f aVl , a , iVaVi»a 

• I I I I | f l i | l | , | , | f i , i , a # * , a t i , a , a , i > a*a > 

'.v v* , **** , *'»X****** 

I I • • iVrraWa’i'a'aVaV.VJ. 


'a'a'r 


15 



' . * • 






• .♦ 




ilill! Since launching LocoScript 2 in 1987 we have consistently 
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Illil tried to keep it up to date. We realised that it was unrealistic 

*•*•*.*•*•*•*»***•***•*•*• * * 

to expect LocoScript 2 to be error free - we’ve never encountered 
any computer software that is. But we did choose to reissue the 
program much more frequently than most software houses usually 
do. 

In the first few months we zoomed through versions, culminating in 
version 2.12, which we introduced in September 1987. In fact 2.12 
was a very significant change - we ‘built-out’ a number of facilities 
originally built-in, such as the keyboard layout. We also completely 
revised the way we handled other printers. 

Consequently, many of our add-on products required at least 
version 2.12 of LocoScript. Then the pace slowed down and 
although by February 1988 we had reached version 2.16, not all of 
the intermediate versions had been released. Occasionally, it was 
one step forwards and several backwards, and the problems only 
emerged during the testing we do after ‘finishing’ the discs for 
release. 

When we launched LocoFile in November 1988 we introduced a 
new version of LocoScript - version 2.20. With it, we also made it 
easier for you to bring your copy of LocoScript 2 up to the latest 
version. (At the time of writing, we’ve moved on to version 2.26 for 
the PCW8256/85 12 and version 2.27 for the 95 12.) 

For the 8256 and 8512 we’ve created an Installation Program, which 
not only adds any new LocoScript family products to your Start-of- 
Day disc, but also brings the other software on your Start-of-Day 
disc up to a suitable version. The Installation Program needs to 
check the original copies of your master discs - so it’s important that 
you keep these safe and do not modify them in any way! For the 
9512 we always include the latest LocoScript 2, LocoSpell and 
LocoMail software on add-on discs. 

Even if you don’t want to add any further LocoScript family 
software to your PCW, it’s still easy to upgrade to the latest version 
of LocoScript 2. We have introduced two Update Discs - one for 
the 8256 and 8512 (which includes the Installation Program) and the 
other for the 9512 (which includes the latest software). Each Update 
Disc costs £14.95. 


The other area where we’ve been working almost non-stop since 
releasing LocoScript 2 is in the support we offer to other printers. We 
try hard to get different printers to support all of LocoScript’s 
features (different pitches, including PS , bold printing, italics and so 
on) . We’ ve even introduced the 24 Pin Printer Drivers Disc to let you 
print the whole range of LocoScript 2 characters on new, high 
quality 24 pin printers - for any PCW, even the 9512. 

We’ve now learnt a lot about the printers people actually use. Our 
initial assumption that most printers were capable of being used as 
if they were a Diablo 630 daisywheel or an Epson FX80 was largely 
correct. However, whilst many printers responded to the 630 or 
FX80 commands, the actions these produced were often completely 
different to the real thing! Even for the printers which responded 
accurately to these ‘standard’ commands, we could often get 
superior results by using special commands. 

Consequently, the number of printers we treat specially has grown 
substantially - at the time of writing it’s well over 300, with others 
in the pipeline. 

In order to give you the best product at a low price, the one thing we 
don’ t offer is telephone support. The phone is very inefficient when 
it comes to sorting out problems, so instead we encourage you to 
write to us with your problems. If you’re having trouble with a 
particular document, we recommend that you send in a copy of the 
document on your Master disc - the only time we ask you to modify 
a master disc! We always make sure an up to date Master disc is 
returned. 

We believe this way of tackling problems has allowed us to give 
superior support for our software. Apart from providing much of the 
material for our letters column, giving priority to written reports has 
the advantage that every problem gets the attention it deserves. If it 
is a ‘ standard’ problem, we send a detailed information sheet (saving 
us time and hopefully giving you a better answer than one produced 

off the cuff). 

If the problem is unusual, we can give it more detailed thought and 
if necessary change LocoScript to deal with different situations 
better. In fact, every new version of LocoScript has had 
improvements as a direct result of your letters. 


try to cover t hose areas of jCocoScript where you're experiencing difficulty or that you simply ward to 
know more about So write and Id us know what sort of articles you'd like to see in Script ^We welcome 
all comments, queries and suggestions from readers of Script and we publish the more interesting letters we 
receive. r Uie more suggestions we receive die more interesting we can make Script 

Printed by Unwin Brothers, Old Woking, Surrey 
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